MyHuuunajgbHoe 0104KeTHOe 001eo0pa3oBaTeIbHOE yUpeKIeHHe
Bep6oBosiorosckas cpeansis mkoja Ne 6 (MBOY Bep6oBonorosckas CII Ne 6)

PaccMOTPeHO M peKOMEHIOBAHO K YTBEPIKIECHHIO YTBEPIKIEHO HA ,
3ace/[aHUM MeJarorHueckoro coBeTa IKOJIbI JIHPEKTOP KO ¢ /- i
ITpotoxon Ne 1 ot 06.08.2025r. JI.B. 3aropyiiko/

ITpuka3 Ne 67 ot 01.09.2025r.

IIOJIO’KEHHUE O BUB/IHOTEKE

MYHUUURATOLHO20 0100MHCEMHO20 00ULe00pazoeamenbHoz0
yupexcoenusn Bepoosonozoeckoii cpeoneii uikovt N 6

(MBOY Bepoosonozoeckoii CLLI Ne 6)

X. Bepooeviu Jloz

2025



I. O6wune nonoxkenus

1. Hacrosiee nonosxenue paspadorato na ocrose [Tnebma MunoGpazosanust PO ot
23.03.2004 N 14-51-70/13 «O TTpUMepHOM NON0KEHHH 0 BHOIHOTEKE
0011e00pa30BATETLHOIO YUPEIKICHH I

2. bubnnoreka sIBNsETCS CTPYKTYPHBIM M0ApPA3AEIeHHEM 001eo0pa3oBaTeNnbHOro
YIPEKIACHHSL, YHACTBYIOIHM B y4eOHO-BOCIIMTATE/IbHOM MPOLECCE B LEIAX 0OeCneueHUs
[paBa y4acTHUKOB 00pa30BaTENBHOIO MPOLIEcca Ha OeCIATHOE M0/b30BAHNE
OHOIHOTEUHO-HH(POPMALIHOHHBIMH PecypcamH.

3. dearensrocTs OUBAMOTEKH 0011e00pa3oBaTeILHOTO yUpexkeHHs (nalee -
OubnuoTexa) OTpaxaercs B ycTase 06IIeo6pa3oBaTebHOr0 yupexaenns. O0ecrneueHHOCTh
OMONHOTEKH YueOHBIMU, METOAMYECKUMH 1 CHPABOUHBIMH JOKYMEHTAMH YUUTBIBACTCS MPH
JIMUEH3UPOBAHMH 00111e00Pa30BATENBHOI0 yUPeKIeHHS.

4. Lemn 6ubimorexu o611e06pa3oBaTebHOTO YUPEKIEHHs COOTHOCSTCA C LedMH
0011e00pa30oBaTeNLHOrO yupesk AeHHs: (hOpMUPOBaHKe 0B1Ie KYJIBTYPbl IMYHOCTH
00y4arouXCst Ha OCHOBE YCBOGHHSI 00S13aTe/IbHOTO MHHHMYMa COJIepIKaHMsI
00L1eo0pa3oBaTebHbIX IPOrpaMM, HX AanTalns K JKH3HH B 00L1EeCTBe, CO3MaHNE OCHOBBI
ZUTst OCO3HAHHOIO BRIOOPA M MOC/IEYIOLIEro 0CBOEH U NPOMECCHOHANILHbIX
00pa3oBaTeNbHbIX [POrPAMM, BOCIIMTAHHE MPAYKIAHCTBEHHOCTH, TPYIONIOOUS, YBAKEHUS K
MpaBam U cBoOOAAM YenoBeka, mobBH K oKkpysKaiolledt npupoxne, Pomne, cenmbe,
(hopMHpOBaHKE 310pOBOIr0 06PA3A KH3HH.,

5. bubnnorexaps pykoBoacTByeTes B cBOCH AeATENLHOCTH (GenepanbHbIMU
3aKOHAMH, ykasaMu u pacnopsukenusmu [pesuaenta Poceuiickoit Menepauny,
MOCTAHOBICHUAMM 1 pacrniopsbkenusiMi lpasurenscrsa Poccriickoit Menepanuu u
HCITOJTHHTEJILHBIX OPraHoOB cyObeKTOB Poccuiickoil Menepauuy, pereHnsmu
COOTBETCTBYIOLICTO OpraHa yrnpasjieHus 00pa3oBaHHeM, yCTaBOM 0011e00pa30BaTeIbHOIO
YHUP@KACHHS, NONOKEHHEM O OUOIIHOTEKE, YTBEPIKACHHBIM IHPEKTOPOM
0011e00pa3oBaTebHOTO YUpPekK AeHHSL.

6. JlesTenbHOCTh OUONMOTEKH OCHOBBLIBACTCS Ha NPUHLKIMTAX 1EMOKPaTHH,
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ryMaHu3Ma, 00IIe0CTYTHOCTH, IPUOPUTETA OOLIEUETIOBEYECKUX LIEHHOCTEH,
rpakIaHCTBEHHOCTH, CBOOOAHOIO Pa3BUTHUS JIMYHOCTH.

7. Tlopsimok MoJIb30BaHUsl HCTOYHUKAMU MH(DOPMaLUY, [TepeYeHb OCHOBHBIX YCIIYT U
YCIIOBHS MX IIPEIOCTABJICHHUS OTPENCIISIOTCS MOJIOKEHHEM 0 OUOIHOTEKE
0011e00pa30BaTEIbHOrO YUPESIKICHHs U IIPAaBHIaMU [10Jb30BaHUs OUOIMOTEKOH,
YTBEP)KIEHHBIMI PYKOBOIUTENIEM 00I1€00pa30BaTEIbHOTO YUPEIKICHHS.

8. O6meoOpa3oBaTebHOE YUPEXKIEHHE HeCeT OTBETCTBEHHOCTh 3a JOCTYIHOCTD
Ka4eCcTBO OMOIHOTEUHO-HH(GOPMAIIHOHHOTO 00CITY)KHBaHUsI OUOIUOTEKH.

9. Opranu3aius 00CTyKMBaHHUS y4aCTHUKOB 00pa30BaTeIbHOIO Mpolecca
IIPOM3BOJUTCS B COOTBETCTBUH C IIPaBUIaMH TEXHUKH O€30MaCHOCTH H
[IPOTHBONOYKAPHBIMHU, CAHUTAPHO-THTHEHUUECKUMH TPEOOBAHUIMHU.

II. OcnoBubIE 3a0a4H

10. OcHOBHBIMH 3ama4aMi OUOJIUOTEKHU SBIISIFOTCA:
a) obecrieyeHre y4yacTHUKaM 00pa3oBaTeIbHOTO Mpoliecca - 00y4aroInuMcs,
eJarornyeckuM pabOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM MTPEICTABUTEIAM )
00yYaroIIUXCs (aee - MoJib30BaTeNsIM) - JOCTyIa K HH(GOPMAaLUH, 3HAHUAM, HIEIM,
KYJIBTYPHBIM LIEHHOCTSIM [TOCPEICTBOM HUCIOIb30BaHKs OUOIHOTEUHO-HH(DOPMAIIMOHHEIX
pecypcoB 00111e00pa30BaTeIbHOTO YUPSIKICHUS Ha PA3IUYHBIX HOCHTENX: OyMaXkKHOM
(KHKOKHBIH (GOH, GOHI MepHOIUIeCKUX U3IaHHUH ); MAarHUTHOM ((DOH ayI1o- |
Bueokaccer); nuhpoBomM (CD-TUCKH); KOMMYHHKAaTUBHOM (KOMIIBIOTEPHBIE CETH) U MHBIX
HOCHUTEIISX; '
0) BocIUTaHHE KYJIBTYPHOTO U IPakIaHCKOT0 CaMOCO3HAHHUS, IOMOIIb B COLMAIN3AIINH
o0yyJaroierocs, pa3BUTUU €ro TBOPUYECKOro MOTEHIUaa;
B) hopMHUpOBaHKE HABBIKOB HE3aBUCHMOT0 OMOIMOTEUHOr0 ONb30BaTeNsA: 00yueHune
MIOKCKY, OTOOPY U KPUTUUECKOH OLleHKe HH(POPMALIUH;
I') COBEPIIIEHCTBOBAHUE MPEIOCTaBIsIeMbIX OUOJIIMOTEKON yCIIyT HAa OCHOBE BHEIPEHHS
HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTUNA U KOMIIBIOTEPU3ALIUU
OnGIHOTEeYHO-UHGOPMAIIHOHHBIX TPOLIECCOB, (hOpMUpOBaHKE KOMPOPTHON OUOIHOTEUHON
Cpenbl.

III. OcHoBHBIE (PYHKLHH

11. JIns peasii3auyy OCHOBHBIX 3a7a4d OMOIHMOTEKa:
a) hopmupyeT GoHT OUOIHOTEUHO-HH(POPMALMOHHBIX pecypcoB 0011e00pa30BaTENbHOTO
YUPEKICHHUS:
- KOMIUIEKTYeT YHUBepCcalbHbl (POHT y4eOHBIMH, XyI0KECTBEHHBIMHU, HAayYHBIMH,
CITPaBOYHBIMH, [T€1arorMueCKUMHU U HAy4UHO-TIOMYJISIPHBIMA TOKYMEHTaMHU Ha
TPaIUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTEIX HH(DOPMALIHH;
- moronHseT GoHa HHPOPMAITMOHHBIMU pecypcamu ceTd MHTepHeT, 6a3amu U OaHKaMH
TAHHBIX IPYTUX YUPEKIECHUH U OpraHu3alui;
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- aKKyMyJIupyeT (GOHJ JOKYMEHTOB, CO3aBaeMbIX B 00111e00pa30BaTeIbHOM YUPEKICHUN
(myOnukauui ¥ padoT meaaroros o01Ie00pa30BaTEIFHOTO YUPEIKICHHUS], TyUIIUX HAYIHBIX
paboT u pedepaToB 0OyHaArOLIUXCS U AP.);

- OCYUIECTBIISIET pa3MellleHne, OPraHU3aIHi0 ¥ COXPAaHHOCTh JOKYMEHTOB;

0) co3naet UHPOPMATUOHHYIO POITYKIHIO:

- OCYILECTBIISET aHATUTUKO-CHHTETHUECKYIO TIepepaboTKy UH(POpMaLuy;

- OpraHu3yeT U BeJeT CIpaBO4HO-Oubnunorpaduyeckuil anmnapar: KaTaJory (an(aBUTHBIH,
CUCTeMAaTHYECKHH ), KAPTOTEKH (CUCTEMATHUECKYIO KapTOTEKY CTaTeH, TeMaTHYEeCKHE
KapTOTEKH ), JIEKTPOHHBIN KaTasiorT, 6a3bl JaHHBIX 10 MPOQHII0 00111e00pa30BaTEIEHOTO
YUPEKICHHUS;

- paspabaTbIBaeT peKoOMeHaaTelIbHbIe OubIHorpadguueckue nocodus (Cnucku, 0030psl,
yKa3aTesu U T.0.);

- obecrieyrBaeT HH(MOPMUPOBaHKE M0JIb30BaTeNel 00 HH(OPMaLMOHHON NPOLYKIHH;

B) ocyllecTBiseT NU(pepeHuupoBaHHOE ONOIMOTEYHO-UHPOPMALIMOHHOE O0CITYKUBAHUE
00yyJaromuxcs:

- IpeIOCTaBIsAET HHPOPMALIMOHHBIE PeCypChl Ha pa3IMUHBIX HOCUTEJISIX Ha OCHOBE
U3yUEHHUS X HHTEPECOB U MH(GOPMAaLHOHHBIX MTOTPEeOHOCTEH;

- CO3JAeT yCJIOBUS AJIsl peali3allii CaMOCTOSITEIbHOCTH B 00y4YeHHH, T03HABATENbHOM,
TBOPUYECKOW NeATENbHOCTH C OMOPOH Ha KOMMYHHKAIHIO; CTOCOOCTBYET Pa3BUTHIO
HABBIKOB caM000Oy4eHUs (y4acTHe B CETEBbIX OJIUMITHAAAX U JIP)

- opraHu3yet oOy4eHHe HaBbIKaM He3aBHCHUMOro OMOIMOTEYHOr0 MOJIb30BaTeNs U
notpeduTesst uHGOPMALIMK, COASHCTBYET UHTErPAaLlui KOMIUIeKca 3HaHUH, yMeHUH 1
HABBIKOB pabOThI ¢ KHUTOW U HH(pOpMalnei;

- OKa3bIBaeT UHPOPMALMOHHYIO MOAJIEPIKKY B PELIEHUH 3a/a4, BO3HUKAIOIIUX B MIPOLIEcCe
uX yueOHOH, caMo00pa3oBaTeIbHON U JOCYTOBON JESITEbHOCTH;

- OpraHu3yeT MaccoBble MEPOIPUATHS, OPUEHTHPOBAHHbIE Ha pa3BUTHE O0IIel U
YUTATENIbCKON KYJIbTYPbl JMUHOCTH, CONEHCTBYET Pa3BUTHIO KPUTUUECKOTO MBIIITICHHUS;

- COAEHCTBYeT WieHaM eJaroru4ecKoro KOJUIeKTUBa U aIMUHUACTPAIH YUPEKICHUS B
Oprasu3aluy 00pa30BaTeIbHOIO MpoLecca 1 [ocyra 00ydaromuxcs (IpocMoTp
Buaeo(puibMoB, CD-1ucKoB, mpe3eHTalnu pa3BUBAIOLINX KOMIIBIOTEPHBIX UTD);

- PYKOBOAMT BOCIIUTATEIbHOH paboTOM ¢ KHUTOM B rpyIax MpoUIEHHOTO IHS,

I') ocyLIecTBIIsIeT nu(depeHunpoBaHHOE OUOTHOTeUHO-MHPOPMAIIMOHHOE 00CTy)KUBaHHE
Me1aroruueckux paboTHUKOB:

- BBIIBJISIET MH(OPMALIMOHHbIE TOTPEOHOCTU U YIOBIETBOPSIET 3aIIPOCH], CBSI3aHHBIE C
oOy4deHHreM, BOCIIUTaHUEM U 3[10POBbEM NEeTel;

- BBIABIISIET HH(OPMAaLIMOHHBIE TOTPeOHOCTH U YIOBIETBOPSIET 3alIPOCHl B 0071aCTH
Ne1arori4eckX HHHOBAIIMM U HOBBIX T€XHOJIOTHI;

- colefcTBYeT nmpodeccuoOHaATbHON KOMIIETEHIIUH, TIOBBIIIICHUIO KBATHPUKALIHH,
IIPOBEICHUIO aTTECTALIUH;

- co3naer OaHK Menarorndeckoi nHGpopmMauu KaKk OCHOBBI eHHON HH()OPMAalnOHHOM
ciryk0bl 00111€00pa30BaTeNIbHOIO YUPEIKIeHH S, OCYIIECTBIISIET HAaKOIUICHHUE,
CUCTEMaTH3aLNI0 HH(GOPMAIUH 10 TpeaMeTaM, pa3aesiaM U TeMaM;

- OpraHu3yer JOCTyN K OaHKy [eJaroruueckoi HHpopMay Ha JTF0ObIX HOCUTEISX;
IPOCMOTP 3JIEKTPOHHBIX BEPCUH Me1aroruueckux U3IaHui;
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- OCYHICCTBILSIET TeKyllee HHPOPMUpOBaHHE (IHH HHPOPMALMH, 0630DbI HOBBIX
MOCTYTUIEHUH 1 yOnuKkanuil), ’HGOpMHpPOBaHKe PYKOBOICTBA 001eo6pazoBaTeIbHOro
YUPEKICHUA I10 BONPOCAM yIPaBIEHUsT 00pa30BaTENBHBIM IIPOLIECCOM;

- IIOAZICPIKUBACT ACATEILHOCTD II€Jarorn4eckix pabOTHUKOB B 0OJIACTH CO3IAHUS
MH(OPMaLMOHHBIX MPOLYKTOB (IOKYMEHTOB, 6a3 IaHHBIX, Web-cTpanur u 1.11.);

- CIIOCOOCTBYET MPOBEIEHHIO 3aHATHI MO0 OPMUPOBAHHEO MH()OPMAIMOHHON KYJIETYPBI;
SIBJIAETCA 023001 171l POBENEHHUs IPAKTUIECKUX 3aHATHH 110 PaboTe ¢ HMH()OPMaIMOHHBIMH
pecypcamu;

J1) OCyLIECTBIACT UG pepeHInpOBaHHOE OuboTeuHO-HHGOPMALIMOHHOE 06CITyKHBAHNE
ponuTenelt (MHBIX 3aKOHHEIX [PECTABUTENEH) 00y IArOIHXCS:

- YIOBJIETBOPACT 3alPOCEI M0JIb30BaTeNeH U HHYOPMUPYET O HOBBIX ITOCTYIUICHHSX B
oudanoTexy;

- KOHCYJIBTHUPYET I10 BOIIPOCAM OPraHMU3aliK CeMENHOI0 YTeHHUS, 3HAKOMMUT C
MH(pOpMaLHell N0 BOCIHUTAHUIO IETei;

- KOHCYJIbTHPYET 10 BOIIPOCAM y4eOHBIX U3IaHu I 00yYaromuXCsl.

IV. Opranumsauus nesiteibHOCTH GUGIHOTEKH

12. Hannume yKOMIUIEKTOBaHHOH GHOINOTEKH B obuieodpazoBarebHOM
YUIPEKICHUH 00A3aTeNIbHO, B TOM YHCIIE B MaTOKOMILIEKTHOM YUPEXIEHUU U YUPEKIEHUH,
PACIIOJIOKEHHOM B CEJIbCKON MECTHOCTH. YacTHuHAs NeHTpaIn3aIus
61GIHOTeUHO-OHOMHOrpahHUECKHX POLIECCOB B MEYKIIKONBHBIX GHOTHOTETHEIX
00beIMHEHU X POBOIUTCS 110 NPUKA3Y OPraHOB yIpaBJIeHUs] 00pa30BaHUEM.

13. CtpykTypa OHOMMOTEKH, MOMUMO TPaIHIIHOHHBIX OTIEIIOB (abonemeHT,
YUTANBHBIA 3a1T), MOXKET BKIIIOYATh OT/eNb! YUeOHHKOB,
HHPOPMaHOHHO-OHOMHOrpaduUeckoii paGoTs, (bOHZ M CIEMANH3UPOBAHHBIN 32T pabOTHI
C MyJIbTUMEIMHHBIMU M CETEBBIMU JTOKYMEHTAMH, BUIEOCTY IHIO, MUHH-H3/1aTe b CKII
KOMIIJIEKC, MHOXHTENBHYIO TEXHHKY U JIp.

14. bubnuorteyno-uH(opMaHOHHOE 0OCITy’KMBaHHE OCYIIECTBIIAETCS Ha OCHOBE
OHOIHOTEYHO-HHDOPMALMOHHBIX PECYPCOB B COOTBETCTBHI C Yy4EOHBIM B BOCITHTATEIbHBIM
IUTAHAMH 00I1e00pasoBaTebHOIO YUPEKAEH S, IPOrPAMMAMH, IPOEKTaMH U TIaHOM
paboTbl OUOIHOTEKH.

15. bubnuorexa Brpase MpeIoCTABISTE [UIATHBIE OHONMHOTEYHO-HHOPMALIHOHHBIE
YCIYTH, ICPEUCHb KOTOPBIX ONPEENACTCs YCTaBOM 00IIe00pa30BaTENBHOTO YUPEK IEHHS.

16. CioHcopckas moMolk, moyueHHast GHONHMOTEKOH B BHIE LIEJIEBBIX CPEACTB Ha
KOMIIIIEKTOBaHHE (DOHJIA ¥ 3aKYNKY 000pPYIOBaHHs, HE BIEYET 33 COOOMH CHIIKEHMUS
HOPMaTHBOB U (WJIH) aOCONIOTHBIX Pa3MeEpOB (GuHaHCHpOBaHM U3 OIOKETA
0011e00pa30BaTENIBHOTO yUpeKIeHHs. JIeHeKHbIe CPeICTBa 3a CIAaHHYIO OHOIHOTEKOM
MakymaTypy pacXORyroTcs Ha yJ1y4qIlIeHHe MaTepHaNbHO-TeXHHUECKON 6a3bl GHOIHOTEKH,
MOAMHUCKY MPO(ECCHOHABHBIX H3TAHHH, KOMIIJIEKTOBAHIHE (GoHma TOKYyMEHTOB.

17. B uensax obecnedyerunst MonepHU3AIHN OUOGIMOTEKH B YCIIOBHSIX WH(OpMaTU3aluu
00pa3oBaHus U B IIpeieiaX CPEICTB, BhIAENsSeMbIX yUpenuTesiMy, o01ieobpasoBaTenbHoe
yupexaeHnue obecreunBaeT OHOIUOTEKY:
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- TapaHTHPOBAHHBIM (DMHAHCHPOBAHHEM KOMIUIEKTOBAHHS OHOIHOTEYHO-HH(DOPMAOHHbIX
peCypcoB;

- HEOOXOMMMBIMH CIIYKeOHBIMH U IIPOU3BOACTBEHHBIMY IIOMEIIEHUSIMU B COOTBETCTBHH CO
CTPYKTYpOi OMOIMOTEKH ¥ HOPMAaTUBAMH 110 TEXHHUKe GE30MaCHOCTH 3KCILTYaTalluK
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIAKHOCTH, 3aNbIEHHOCTH ITIOMELIEHUS,
KOPPO3HOHHO-aKTUBHBIX IIPUMECEH UITH IEKTPOMTPOBOISIIEH IBIIM) H B COOTBETCTBHH C
nojioxkeHussmu CanlInH;

- COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIUTEIBHON, TeIEKOMMYHHUKAITHOHHOM 1
KOIHUPOBATBHO-MHOKHTEIbHOM TEXHUKON ¥ HEOOXOJUMBIMU IPOTPAMMHBIMHU IIPOIYKTaMU;
- PEMOHTOM M CEPBUCHBIM 00CTy’>KHBaHHEM TeXHUKH B 000pyI0BaHMs OHOINOTEKH;

- OMOIMOTEUHOH TeXHUKOM U KaHUESIPCKUMH IIPHHAIJIEKHOCTSIMH.

18. ObmeobpaszoBaTebHOE YUpEXKICHHE CO3MAET YCIOBUS I COXPAHHOCTH
anrmapaTypsl, 000pyIOBaHHUS U UMYILECTBA OUOIMOTEKH.

19. OTBETCTBEHHOCTD 332 CHCTEMATHYHOCTDb M KAYeCTBO KOMILIEKTOBAHHS OCHOBHOTO
(porna GubaMOTEKH, KOMIUTEKTOBaHHe Yy4eGHOTO (DOHIA B COOTBETCTBUH C (heflepabHBIMU
MEePEUHSIMH YYeOHHUKOB M yueOHO-METOAMYECKUX H3TaHui, Co3aHne HeOOXOIUMBIX
YCIIOBUH 15 IESITENIbHOCTH OUOIHOTEKH HEeCeT pyKOBOAUTEH 00Ie00pa3oBaTeIbHOro
YUPEXKIEHHUS B COOTBETCTBUU C YCTABOM YUPEIKAEHHUS.

20. Pexxum paboTel OMONMOTEKH ompenenseTcst GuGIMOTEKapeM B COOTBETCTBHH C
NpaBUJIaMH BHYTPEHHETO pacropsiaka o0meodpa3oBaTelbHOT0 yupekneHus. [pu
OINpeeNICHHH peKuMa paboTel OMOIMOTEKH MpeTyCMaTPUBAETCS BhIIEIICHHE:

- IByX 4acoB pabo4ero BpeMeHHU eKeHEBHO Ha BBIMOJHEHNE BHY TPHOMOIHOTEUHOMH
paboThI; ,

- OZIHOT'O pasa B MECHIL - CAHUTAPHOTO JIHs, B KOTOPBIH 0OCITy)KHBaHUE I10Ib30BaTeel He
MIPOU3BOIUTCS,

- HEe MEHEee OIHOI'O pa3a B MECSI] - MeTOINYECKOrO JHS.

21. B nensx obGecneyeHus pallHOHATBHOTO HCIIONB30BaHMS HH(BOPMALMOHHBIX
pecypcoB B paboTe ¢ JeTbMH U FOHOLIECTBOM OHOJIHOTEKA 0011e00pa30BaTeILHOTO

YUP@XKICHUS B3aUMOIEHCTBYET ¢ OubIMoTeKkaMy MUHHCTEPCTBA KyJIbTYphl Poccuiickoi
denepanuu.

V. Ynpasnaenue. HtaTni

22. YnpasneHne 6UOIUOTEKOH OCYIIECTBIISETCS B COOTBETCTBHH C
3aKoHOzaTenbeTBOM Poccuiickoit @enepannn, cyobexToB Poccutickoit ®enepanuu u
yCTaBOM 00111€00pa30BaTeIbHOTO YUPEIKIEHHU.

23. OOb1ee pyKOBOJCTBO AEATENBHOCTHIO OHOIMOTEKH OCYIIECTBIAET PYyKOBOIUTENb
00111€00pa30BaTETBFHOTO YUPEIKIACHHUSI.

24. PykoBOACTBO OMOIMOTEKON OCyIIeCTBIsIET OUOIHOTEKAPh, KOTOPHIHA HECET
OTBETCTBEHHOCTbH B MpefesiaX CBOeH KOMIIETEHLUH [Tepel OOIIEeCTBOM U PYKOBOJUTEIEM
00111€00pa30BaTENILHOIO YUPEKACHHsI, 00y UYaIOIIMMHUCS, UX POTUTENSIMH (HHBIMH
3aKOHHBIMH ITPEACTaBUTEJIAIMH ) 38 OPraHU3ALHIO U Pe3yJIbTaThl AATEIbHOCTH OUOTHOTEKH
B COOTBETCTBHHU C ()YHKLHOHAIBHBIMH 00S3aHHOCTSIMH, TIPeLyCMOTPEHHBIMU
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KBAJIH(UKALHOHHBIMU TPEOOBAHHSIMH, TPYIOBBIM JOTOBOPOM H yCTaBOM
00111€00pa30BaTENbHOIO YUPEKACHHSI.

25. bubioTexaps HasHauaeTCs PyKOBOAUTENEM 06IIE06Pa30BaATENLHOTO
YUPCXKICHHS, MOXKET SBJIATHCS YICHOM II€Aarori4eckoro KO/UIEKTUBA B BXOIUTh B COCTAB
ITeIaroruiecKoro coBera 0011e00pa3oBaTeNbHOIO YUPek JeHHUSL.

26. MeToau4eckoe COIPOBOXKIEHHE NeSITENBHOCTH GUOIHOTEKH 06eCIeUnBaCT
CIICLUATUCT (METOAMCT) 1O Y4eOHBIM (POHAAM U IIKOIBHBIM OHOIHOTEKAM opraHa
YTIpaBleHHs 0Opa30BaHMEM, YUPEKICHHUSI CHCTEMEI EPEOArOTOBKH ¥ MOBBIIICHHS
KBaIM(PUKALNH, PETHOHATBHOTO HHPOPMAIIMOHHOTO [IEHTpA.

27. bubnrotekaps pa3pabaThiBaeT U NpeaCTaBseT PYKOBOIHUTEJIIO
00111e00pa30BaTENBEHOTO YUPEKICHHS Ha yTBEPKICHIE Clle Ty FOLIre JIOKYMEHTBI:

a) IOJIOXkKeHHe o OUGIHOoTeKe, NpaBuJjia MOJIL30BaHUs OHOIHOTEKOM;

0) CTPYKTypy | WITAaTHOE pacrucaHie GUGIMOTEKH, KOTOpbIe pa3pabaThIBAOTCS HA OCHOBE
00BEMOB paboT, OMpeIeIeHHbIX TOI0KEHHEM O KOHKpeTHOM Oubmnorexe
00111e00pa30BaTEILHOTO YUPEKACHHUS C HCIONb30BAHNEM "MeKoTpaceBsIX HOpM BpeMEHH
Ha IIPOLeCChl, BBIMONHsAeMbIe B Onbmorekax” (IToctaHoBenne MunucTepcTBa TpyZna u
COLMANBHOrO pasBuThs Poccniickoit Menepanuu ot 3 despans 1997 r. N 6);

B) MOJIOXKEHHE O IIATHBIX YCIIyraxX OHOIHOTEKH;

I') INIAHOBO-OTYETHYIO JOKYMEHTALHIO;

1) TEXHOJNIOTHYECKYIO TOKYMEHTALHIO.

28. Tlopanok KOMITIEKTOBAHUS MITATa OGUOIHOTEKH 0011e06pazoBaTeNLHOro
YUPEXICHHUS PErJIaMEHTHPYETCS €I0 YCTaBOM.

29. Ha pa6oty B GHOIHOTEKY TPHHUMAIOTCS JTHI[A, HMEFOIIHe HEOOX0TUMYIO
PO ECCHOHABHYO TOATOTOBKY, COOTBETCTBYOLLYIO TpeOOBaHUAM KBATH(PUKALIHLOHHO
XAapaKTEPUCTHUKH 10 IOJDKHOCTH M ITOJTYYEHHOH CIEHanbHOCTH, TIOATBEPKICHHYO
JOKyMEHTaMH 00 00pa30BaHUH U (HJIK) KBAIH(DHKALIHH.

30. bubnroTeKaph MOKET OCYLIECTBIIATE M1e1arOrHIECKYIO eSTeNbHOCTD.
Cosmerenne OuGIMOTEYHO-HH(DOPMALIMOHHON | I1e[aroOrHYecKOil IesTelbHOCTH
OCYLIECTBIIAETCA paOOTHHKOM GUOTHOTEKH TONBKO Ha HOOPOBOIBHOMN OCHOBeE,

31. TpynoBsle oTHOIIEHNs GHOIHOTEKAPS U 0BIIE0OPA30BATENBHOTO YUPEeKICHHUS
PErYIHPYIOTCA TPYAOBBIM IOFOBOPOM, YCJIOBHS KOTOPOTO HE TOJIKHBI TPOTHBOPEUHTD
3aKOHOZaTeNbCTBY Poccuiickoit Denepariyn o Tpy ze.

VL. IIpaBa u 06s13anH0CTH GHGIHOTEKH

32. bubnuorekaps HMEIOT MPaBo:
a) CaMOCTOATENILHO BEIOHPATH (POPMBI, CPECTBA U METOIb]
OMOIHOTEYHO-HHDOPMALIHOHHOTO 06CITYKHBAHHUS 00pa30BaTeNbHOIO ¥ BOCIUTATEHHOIO
ITPOLECCOB B COOTBETCTBHH C LIENSIMH M 3ala4aMH, YKa3aHHEIMH B YCTaBe
0011e00pa30BATENIBHOTO YUPEXKACHHS U MOI0KEHHH O OHOIHOTEKE o011eo6pa3oBaTenbHOro
YUpEeXKACHHUS,
0) IPOBOIUTE B YCTAHOBIIEHHOM MOpSIKe (haKyIbTaTHBHbIE 3aHATHS, YPOKH U KPYIKKH
OMO/IMOTeUHO-0MOIHOrpadHUeCKIX 3HAHMI 1 HH()OPMALHOHHOM! KYJIbTYPBI;
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B) OMPENIETATh HCTOYHHKH KOMILIEKTOBAHHUSI MH()OPMaLHOHHBIX PECYPCOB;

T') U3BIMATh M PEATH30BBIBATH AOKYMEHTBI U3 (POHIOB B COOTBETCTBHH C HHCTPYKIHUEH 110
y4eTy Oubnroreynoro Qonna;

J1) ONIPENIeIISITh B COOTBETCTBUH C [IPaBUIIAMH T10JIb30BaHMS OUOITHOTEKO
00111e00pa30BaTeILHOTO YUPeIKIeHHS, YTBEPIKIIEHHBIMU PYKOBOIUTEIEM
00111e00pa30BATEIEHOTO YUPEKACHHS, 1 IO COrJIACOBAHMIO C POIUTENIECKUM KOMHTETOM
HJTH TIOICYHTEIBCKUM COBETOM BH/BI H pa3Mephbl KOMIIEHCAIINH yiepOa, HaHECEHHOTO
I10JIb30BaTeIIMUA OUOIHOTEKE;

€) BHOCHTb NPEIUIOKEHHS PYKOBOIHTETIO 00111e00pa30BaTEIBHOTO YUpeIKIEHHUS 1O
COBCPIICHCTBOBAHHUIO OMJIATBI TPY/A, B TOM YKCJIe HANOABOK, MOIIAT M IIPEMUPOBAHUS
paGOTHHKOB GUOIHOTEKH 32 JIOIIOIHUTEIbHYIO paboTy, He BXOIALIYIO B KPYT OCHOBHEIX
00s13aHHOCTeH PaGOTHHKOB GHOIHOTEKH: 1O KOMIIEHCAlTHOHHBIM MEPOTIPHSITHSM,
CBA3AHHBIM C BPEIHBIMHU yCIOBHAMHU TPy Ja (OMOIMOTeHAST [TbLTH, NPEBBILIEHIE HOPMAaTHBRA
paboThl Ha KOMITBIOTEpE);

’K) y4acTBOBaTh B yIpaBICHUN 00111e00pa3oBaTeNbHBIM YUPeKIEHUEM B HIOPSIIIKE,
OINPENCIIEMOM YCTABOM 3TOT'0 YUPEIKICHHUS;

3) UMETh €JKETrOIHBIMH OTIIyCK 28 KaJleHTapHbIX JHeH U MOMOJHUTE bHLIH OIlJTAYNBaeMbIH
OTIIyCK B COOTBETCTBHH C KOJIICKTHBHEIM J0TOBOPOM MEXKIy pabOTHUKaMU U
PYKOBOICTBOM 00111€00pa30BaTeIbLHOTO YUPeKAeHUS HITH HHBIME JIOKaJIbHBIMH
HOPMaTHBHBIMH aKTaMU;

1) OBITh MPECTABICHHBIMU K Pa3HYHbIM (hopmam MOOIIpeHNs, HATPagaM U 3HAKAM
OIS, IIPEyCMOTPEHHBIM /ISl PAOOTHUKOB 06pa30BaHHUS H KyJIBTYPBI;

K) y4acTBOBAaTh B COOTBETCTBHH C 3aKOHOaTeNnbcTBOM Poccmiickoii Meneparyn B pabore
OMOIMOTEYHBIX ACCOLHALI HIIH COI030B,

34. PaboTHUKH OUOITHOTEK 0GA3aHbI:

a) 06eCreYnTh MOIB30BATENSIM BO3MOIKHOCTE paboTEI ¢ HHPOPMALILOHHBIMH pecypcamu
Ooubmuorexyu;

0) HH(OPMHUPOBATE MOB30BATENEH O BUIAX PeNOCTaBIAEMbIX OUOIHOTEKOI yCIyT;

B) 00ECTIEUNTD HayYHYIO OPraHU3aIHIO (GOHII0B ¥ KaTanoros;

r) GOpMHPOBaTEL GOHIBI B COOTBETCTBUH C YTBEPKIEHHBIMH (peNepanbHBIMU TIEPeTHSIMH
Y4eOHBIX U3IaHHH, 06pa30BaATENbHBIMHU IporpaMMaMH 0011e00pPa30BaTENEHOTO
YUPCHICHUA, UHTEPECAMH, TOTPEOHOCTSIME U 3aIIpOCaMH Beex KaTerOpuH 1osb30BaTelel;
1) COBEPIIEHCTBOBATH HHQOPMAaLlMOHHO-G1GHOrpadHyeckoe I GHGIHOTEHOE
00CIy)KMBaHHE M10JIb30BaTENEH;

€) obecnevnBaTh COXPAaHHOCTD HCMIOTb30BAHMS HOCHUTeJIeH uHbopMaIuy, mx
CHCTEMATH3aLlUIO, pa3MEeLIeHHE W XpaHeHHe;

’K) 00ECTIeYHBATE PEXKUM PaBGOThI B COOTBETCTBHY C NOTPEOHOCTAMH IMOIB30BaTeNeH 1
paboToit 0611e06pazoBaTeNLHOrO YUPEKICHHSI;

3) OTYHMTBIBATECS B yCTAHOBIEHHOM IIOpsINIKE Iepe]] PYKOBOIUTEIEM
001e00Pa30BATENIBHOTO YUPEK IEHUS;

¥) MOBBIIIATH KBATH(DHKALHIO.

VIL IlpaBa u 06s13aHHO0CTH MOJb30BaTE €l OubIHOTeKH



33. [Monb3oBaTeny GUOIHOTEKH HMEIOT IIPABO:

a) MOJTy4aTh MOJIHYI0 MH(POPMAIIHIO O cocTaBe GHOIMOTEUHOro (hOH A, MH(OPMAaITHOHHEIX
pecypcax U IpenoCcTaBIsAseMbIX OHONMNOTEKOM yemyrax;

0) MOJIb30BATHCS CIPABOYHO-OHOIHOrpaGHIeCcKUM allapaToM GHOIHOTEKH;

B) IOJIy4aTh KOHCYJIbTALMOHHYO IOMOLIb B IIOMCKE M BEIOOPE HCTOYHUKOB UH(pOpMaInH;
I') MONyYaTh BO BpEMEHHOE [10JIb30BaHKE Ha a00OHEMEHTE U B YHTATLHOM 3aJie [IeYaTHbIe
M3M1aHKs, ayIHOBU3YaJIbHbIe TOKYMEHTEI M APyTHe HCTOUHUKH HH()OPMAILHH;

1) IPOATIEBATh CPOK IOJIb30BAHMUS TOKYMEHTAMH;

€) MoJTy4aTh TeMaTH4ecKue, Gpakrorpagudeckie, yTOUHsIONMe 0 OUOIHOrpadUIecKie
CIIpaBKU Ha OCHOBE oHAa OUOIHOTEKH;

K) TI0JTy4aTh KOHCYJIbTAlMOHHYIO IOMOIb B paboTe ¢ MHpOpMalHel Ha HeTpaIHIHOHHBIX
HOCHTEJIAX MIPHU MOJIB30BAHHH 3JIEKTPOHHBIM H HHBIM 000Dy I0BaHHEM;

3) Y4acTBOBATh B MEPOIPHATUSAX, IIPOBOAUMBIX OUOIHOTEKOM;

1) TOJIb30BAThCA MIATHBIMH YCITyTaMH, TPEI0CTaBIsIeMBIME GHOIMOTEKOMN, COTMTACHO
yCTaBy 0011e00pa30BATENBHOTO YUPEKACHHS U TOJI0KEHHIO O INIATHEIX YCIIyrax,
YTBEPXKIEHHOMY PYKOBOAUTEIEM 001e00pa30BaTEeIbHOIO YUPEK ACHHS,

K) oOparnaThest 11l pasperneHust KOHGINKTHON CHTYaIHH K PYKOBOIUTENTIO
0011e00pa30BaATEIBHOTO YUPEKIEHHS.

36. Ionp3oBarenu OUOIHOTEKN OOSI3aHb:

a) coOMoaTh MpaByiIa MOJb30BaHHs OUOIHOTEKON;

0) GepeKHO OTHOCHTEHCS K IIPOU3BEEHUSAM MedaTH (He BBIPBIBATh, HE 3aru0aTh CTPAHUII, He
AeNaTh B KHATaX IMOMYEPKUBAHUH, TIOMETOK), HHBIM JOKYMEHTAM Ha pa3IHuHbIX HOCHTEISIX,
000pyI0BaHUIO, HHBEHTAPIO;

B) MOZ/IEPKUBATH OPSATOK PACCTAHOBKU NOKYMEHTOB B OTKPEITOM J0CTyIle OUOIHOTEKH,
PAacCIONIOXKEHHS KApTOYEK B KaTalorax u KapToTeKax;

I') OJIb30BAThCsl LIEHHBIMH H CIIPABOYHBIMHU JOKYMEHTAMH TOJNBKO B ITOMEIIeHHH
OUOIHOTEKH;

J) yOeMUTBCS TIPU TIOTyYEHHH JOKYMEHTOB B OTCYTCTBHH Ne(eKTOB, a Ipu 0OHAPY KEHUH
MPOUH(OPMHUPOBATE 00 3TOM paboTHUKA OHOIMOTeKH. OTBETCTBEHHOCTD 34 OOHapyKEHHEIE
Ie(eKThl B CIaBaeMBIX TOKYMEHTAX HeceT TOCIIeIHNH [OIb30BaTeb;

€) PacIHChIBATECS B YUTATETBCKOM (OPMYJISIpe 38 KaKIbli MOy YeHHBIH JOKyMEHT
(MckItOYeHue: oOyyvarowuecs 1 - 4 Kaaccos);

’K) BO3BPALLATh JOKYMEHTBI B OMOIHOTEKY B YCTAHOBIEHHBIE CPOKH;

3) 3aMEHATH JOKYMEHTbI OHOIMOTEKH B CTydae HX YTPaThl U TIOPYH HM PaBHOLEHHBIMHE
1100 KOMIIEHCHPOBATh YIIepd B pasMepe, yCTAHOBIEHHOM IIPABHIAMH MOJ1b30BAHHS
OUOJINOTEKOI;

¥) IIOJIHOCTBIO PACCUNTATHCS ¢ OMOIMOTEKOM M0 MCTEUeHHU CpoKa 00y4eHHs HITH paboThI B
0011e00pa30BaTENbHOM YUPEKIECHHH.

37. Ilopsnok monb30BaHus GHOIMOTEKOI:

a) 3amuch 00yHaroIIMXCcsl 00IIe00pa30BATENLHOTO YUPEKIEHHS B oudmmoreky
IIPOU3BOIUTCA IO CIIMCOYHOMY COCTaBY Kilacca B HHAMBHIYaIbHOM MOPSIIKE,
NEearornIeckux ¥ HHBIX pabOTHUKOB 0011e00pa30BaTEIbHOTO YUPeKIEHHs, POIHTENElH
(MHBIX 3aKOHHBIX TIPEJCTaBHTeIIel) 00y YaIOIUXCS - IO NACIIOPTY;

0) mepeperucTpanus momb30BaTeneii GUOGIHOTEKH TPOH3BOLNTCS €KETOIHO;
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B) IOKYMEHTOM, I0ITBEP)KIAIOIIMM TIPABO T10J1530BAHMS OHONUOTEKOIH, sIBIsIeTCS
YUTATENIbCKUH (hOopMyIIsIp;

B) UMTaTeIbCKUH OPMYIIAp GUKCHUPYET ATy BBIIAYH MOTB30BATENIO JOKYMEHTOB U3 GoHIa
OMOMMOTEKM M X BO3BpAILEHHUs B GHOIHOTEKY.

34. Iopsanok momb30BaHUS AO0HEMEHTOM:

a) MO/1b30BATeIIH HMEFOT TPaBO MOTYYHTh HA JOM H3 MHOTOTOMHBIX H3NAHHIH He Goee IBYX
JTOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCHMalbHbIE CPOKH MOJIb30BAHUS JOKYMEHTAMH:

- Y4eOHHKH, y4eOHbIe T0CcOOus - yueOHEI rop;

- HayqHO-TIONYJIApHAst, TO3HABATEeIbHAS, XYy 10/KECTBEHHAS JITEPATYPA - | MECHII;

- ICPHONMICCKUE U3AHHUS, U3IaHHUS TIOBBILIEHHOTO cIIpoca - 15 mHeit;

B) MOJIB30BATEIH MOTYT IIPOAJUTE CPOK MOJIb30BAHUS JOKYMEHTAMH, €CJIH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX I10JIb30BATENEl.

35. Iopsi 10K MONTB30BaHUS TIOMEIIEHHEM OMONMOTEKH, BBHIY OTCYTCTBUS YHTAIBHOTO 3aJa:
a) IOKYMEHTBI, NpeHA3HAYEHHbIE ISt paGOTHI B YHTATBHOM 3ajie, Ha JJOM He BBIJAIOTCS;

0) SHLMKIIONENH, CIIPABOYHUKH, PEJKHE, LEHHbIe H HMEIOLIHecs B €IUHCTBEHHOM
PK3EMILIAPE NOKYMEHTBI BBIAAIOTCS TOJIBKO U151 paOOTHI B IOMELIEHHH GHOIHOTEKH, BBHUTY
OTCYTCTBHUS YUTAITBHOIO 3aJja.

36. Ilopsiok paGoTBI ¢ KOMITBFOTEPOM, PACIIONOKEHHBIM B GHOIHOTEKE:

a) paboTa ¢ KOMITbIOTEPOM YUaCTHUKOB 00pa30BaTeNBHOr0 MPOLECCa TPOU3BOIUTCS 10
rpauKy, yTBEPIKICHHOMY PyKOBOIHTENEM YUpesKIeHH s, i B NPUCYTCTBHU OUOIHOTEKApS;
0) pasperaeTcs paboTa 3a OJHUM MEePCOHATBHBIM KOMIIBIOTEPOM He OoJiee ABYX YelIOBEK
OJIHOBPEMEHHO; ,

B) II0JIb30BATENb UMEET MPAaBo PaboTaTh ¢ HETPaJMIHOHHBIM HOCHTENIeM HH(OPMAIIU
TTOCJIE IPeIBAPUTEBHOIO TECTHPOBAHHS €ro OHOIHOTEKAPEM;

r) II0 BCeM BONPOCaM IIOMCKa HHPOPMALUH B VHTepHeTe monb30BaTens n0mKen
obpatarscs k OHONHOTEKApIO; 3amperaeTcs obpalenune k pecypcam MHaTepHeTa,
IIPeANOoNararoIUM OILIaTy:;

71) paboTa ¢ KOMITBIOTEPOM MPOU3BOIUTCS COMTIACHO YTBEPKIEHHBIM
CaHUTapHO-TUTHEHUYECKUM TPeOOBAHHSIM.



